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ATTACHMENT 103

The two checklists on the following pages are taken from the WorkSafe Victoria 
publication Safety Management Systems: Guide for Labour Hire Agencies  
(3rd edition, June 2006).

It is recommended that the employer also consider whether this contractor will be 
permitted to work outside of the service’s normal operating hours. If this is permitted 
then the labour hire agency must authorise such instances and all four parties  
(the employer, relevant employee representatives, the labour hire agency, and the 
labour-hire personnel) must be consulted. Agreed risk controls must be implemented 
to reduce risk of harm to people. The ‘Other’ section in the checklist below can be 
used for this purpose.

A copy of the completed checklist should be given to the labour hire/agency worker,  
a copy provided to the labour hire principal/management contact and the original 
kept on file by the employer.

JOB START AND OHS INDUCTION CHECKLIST FOR (ROUTINE TASK –  
LABOUR HIRE PERSONNEL) CONTRACTOR






